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19.07.2020 
 

Dear Parents/Carers,  
 
Thank you for your patience whilst we have reviewed all of the government and local authority 
guidance about reopening for all pupils from Monday 7th September. We are now in a position to 
share with you the arrangements which will be in place to enable all children to safely come back into 
school. All of our plans will be kept under constant review and safety will be paramount in all of our 
decision making.  
 
Where can I read the government guidance for schools? 
 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-
outbreak/guidance-for-full-opening-schools 
 
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-
years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-and-
carers-need-to-know-about-early-years-providers-schools-and-colleges-in-the-autumn-term 
 
Does my child have to come back to school in September? 
 
School attendance is compulsory again from September and normal school attendance procedures 
resume. All children should be in school from Monday 7th September unless they are under medical 
advice which states that they should not attend (e.g. a shielding letter). Please contact us if you think 
this applies to your child. We understand that after such a long time out of school some parents and 
pupils will feel anxious about a return to school. We also understand that Covid-19 has not gone away 
and there will still be some concern about safety as we all work our way back to some normality. Later 
in this letter we will outline some of the measures we are taking to reduce these risks and keep our 
whole school safe. 
 

 
Will children be taught in their normal class groups? 
 
Yes. Children will be taught in their normal class groups for the vast majority of the time. The guidance 
does, however, allow for some mixing into wider groups for specialist teaching, wraparound care and 
transport. We will be making every effort to ensure that pupils remain in their class ‘bubbles’ at all 
times during the school day and this will only be flexed in very rare cases where maintaining the 
bubbles would prevent the provision of appropriate support for individual pupils. Classes will not mix 
with other classes during the school day including at lunchtime and playtimes. Please make sure that 
brothers and sisters understand that (unless they are in the same class) they will not be able to play 
together during the school day. 
 
 



  

                                                       
  

Will staff work with more than one class bubble? 
 
Yes. We will aim for staff to work with as few classes as possible but some staff will need to work with 
more than one class. The government guidance acknowledges that this may be necessary to ensure 
that all children are properly supported. 
 
What will the times of the school day be? 
 
We will be operating staggered start and finish times to prevent large groups of people arriving at 
once. All pupils are entitled to a full time education in September so we have made sure that every 
child will get a full day’s learning. This means that if your child’s start time is later than our usual 8:55 
start time their end time will also be adjusted to match. 
 
To avoid queues in the mornings we are operating a ten-minute arrival time for each year group. We 
ask that you make every effort to arrive at some point during this ten-minute time slot to avoid 
overlapping with another group. At the end of the day please arrive no more than 5 minutes before 
your child’s collection time. 
 
The table below will show you the start and finish times for your child and which entry point to come 
to. Signage on site will help direct you on arrival and staff will be available to support this, especially 
in the first few days.   
 

Year Group Arrival time End of day Entrance/Exit 

Reception 8:50-9:00 3:10 Hall side gate 

Year 1 8:40-8:50 3:00 Hall side gate 

Year 2 8:40-8:50 3:00 Main front door 

Year 3 8:50-9:00 3:10 Main front door 

Year 4 8:40-8:50 3:00 Year 6 side gate 

Year 5 8:50-9:00 3:10 Year 6 side gate 

Year 6 9:00-9:10 3:20 Year 6 side gate 

 
We will be operating a one-way system – entering through the pedestrian gate and following the path 
around the oak tree exiting through the vehicle gate (a walkway will be created using barriers for 
safety).  Parents will need to say goodbye to children at their entry gate/door where they will be met 
by a member of staff. Children will use hand sanitiser at this point before walking around to their 
classroom.  
 
Only one parent should bring each family of children to school. We ask that you follow social distancing 
guidelines while walking to school and when on school grounds. 
 
I have a child in more than one year group. Can I drop them off and collect them at the same time? 
 
If you have more than one child in school, please arrive at the youngest child’s arrival time.  
At the end of the day please collect each child at their own collection time and entrance. 



  

                                                       
  

Will the school bus be running? 
 
Yes. The school will work with school transport services to ensure that children who need school 
transport can still access it.  A separate communication will be sent out to school bus users before 
September. Please contact the school office if you think you will need school bus transport and are 
not already on the list of those who regularly use the bus. 
 
 
How can I speak to my child’s teacher if parents are no longer able to come onto the playground? 
 
We understand how important it is for parents to feel able to build a relationship with their child’s 
class teacher and that this will be harder without the regular contact on the playground. Our class 
email accounts will still be available in September for communication between parents and teachers. 
Parents can also call or email the school office to pass on messages or to request a phone conversation 
with their child’s teacher. Class teachers will bring children out to you at the end of the day and, 
although they will not be able to have extended conversations at the gate, this is an opportunity to 
ask them to contact you at a later time. If teachers need to share information about the day they will 
telephone you rather than asking you to talk at the gate. For quick messages at the start of the day, 
the member of staff on the gate/door will have a clipboard to note down anything urgent. 
 
What will be done to prevent the spread of infection in school? 
 

 Class groups will be kept apart as much as possible during the school day including at break 
and lunchtime 

 Each class will be equipped with cleaning materials that will be used to clean down tables, 
chairs and other touch points frequently. 

 Each class will have a lidded bin for tissues and children will be encouraged to “Catch it, Kill it, 
Bin it.” 

 Children will wash their hands on arrival at school, before and after playtimes and eating, when 
using the toilet and before coming home at the end of the day. 

 Sharing of equipment will be avoided as far as possible. Children will have their own pens, 
pencils, rulers etc provided for use. 

 Where equipment is shared between classes it will be disinfected between groups of pupils. 
 Each class will have its own playtime equipment kit 
 Children will be seated at desks facing forwards so that they are side on to (rather than face-

to-face with) other pupils. 
 All difficult to clean items (soft toys, rugs etc) have been removed from classrooms. 
 The government recognises that social distancing is not possible for young children but staff 

will encourage personal space as much as possible. 
 Staff will wear PPE (face masks, aprons and gloves) if doing first aid or personal care. 
 

Children must not come to school if they, or any member of your household have symptoms 
consistent with Covid-19. Please call the school of office if any member of your household 
has symptoms of Covid-19 and we will advise you of the actions you need to take. 

 
 



  

                                                       
  

What should my child wear? 
 
School uniform will be compulsory again in September. Children will be doing outdoor activities more 
frequently than usual so please make sure they bring a coat and consider extra layers under school 
clothes (e.g. a vest). This is also important as rooms will be ventilated as much as possible by opening 
windows and doors (unless it is too cold to do so).  
 
On PE or Forest school days, children will come to school in their sportswear (or forest school clothing) 
and stay in this all day to remove the need for changing of clothes in school. In cold weather, please 
send children in tracksuit bottoms and sweatshirts (no hoodies please). 
 
 
What lunch options are available? 
 
Children can either order a school meal or bring their own packed lunch from home. For the first two 
weeks, school lunches will be a packed lunch option and all lunches will be eaten in classrooms. We 
will be working with our catering provider in the first two weeks of term to put plans in place to be 
able offer children a hot meal option again. We will communicate more about this in September. A 
Parent Mail form will come out next week for you to order school packed lunches if you need to. 
Normal arrangements will be in place for children in Reception, Year 1 and Year 2 and pupils eligible 
for free school meals to be provided with meals free of charge. 
 
 
What should my child bring? 
 
Children should only bring: 

 their lunch (unless ordering a school dinner) 
 their book-bag and school reading/library book (returned books will be put in quarantine for 

at least 72 hours before being re-issued) 
 a piece of fruit for break time 
 a water bottle (ideally these would be ones which do not have lids which need to be fully 

removed to drink from them to avoid spills.) 
 
No other items from home will be allowed to come into school. All pens/pencils etc will be provided 
in school – children must not bring their own pencil cases or equipment in from home. Children will 
not be able to bring bikes and scooters to school. 
 
 
What will happen if a child becomes ill at school? 
 
Any child who becomes ill at school with symptoms consistent with Covid-19 will need to go home 
immediately. They will be supervised in our parent room at the front of the school by an adult (who 
will be required to wear a face mask, visor and gloves). You will be called straight away to come and 
collect your child. On collection of your child you will be given information about what you need to do 
to self-isolate and engage with the NHS Test and Trace process. 



  

                                                       
  

Will I be told if there is a case of Covid-19 in school? 
 When a child or staff member develops symptoms compatible with coronavirus, they will be 

sent home and advised to self-isolate and book a test in accordance with government 
guidance. Their household should follow the same advice.  

 All staff and children attending an education setting will have access to testing if they develop 
symptoms or coronavirus and are expected to engage with the NHS test and trace process. 

 If a child or staff member tests positive, the school will contact our local health protection 
team. The health protection team will carry out a rapid risk assessment to confirm who has 
been in close contact with the person during the period that they were infectious, and ensure 
they are asked to self-isolate. We will inform you of the necessary action if your child’s class is 
affected by this. 

 
 
It all feels so different! Will my child be OK? 
We care deeply about your children and however different the school may feel that does not change. 
We will do everything we can to ease their nerves (and yours!) and support them as they adjust to a 
new normal. Children frequently surprise us with their resilience and adaptability so we are sure it will 
not take them long to adjust to the changes.  
 
 
And finally….. 
 
Once again, we cannot thank you enough for your positivity, support and patience as we have planned 
our provision. Parents have always been children’s first educators, teaching them all of the skills they 
need from the moment they are born and supporting them throughout the many years of their 
education. However, none of us could have predicted the challenges that this last term would bring for 
our whole school community. We would like to thank you for all of the support you have given to your 
children in accessing their home learning tasks. We understand what an enormous challenge it has 
been to manage this alongside work and other family commitments. For those of you who are worried 
that your children will have fallen behind in this time, please don’t be concerned, we will use the 
learning in the first few weeks of September to find each child’s starting point for the new year and 
ensure that they are given the support they need to feel confident with their learning.  
 
We hope that with restrictions beginning to ease you will be able to enjoy holidays and time with 
friends and family this summer. Stay safe and enjoy a well-earned summer break! 
 
Kind regards,  
 

 
 
Catherine Wright 
Headteacher 

 


